Employee Registration for National Pension System (NPS)

Standing Operating Procedure for Opening of National Pension System (NPS) Account for Corporate

employees

To start contributing towards NPS, employees need to perform 2 steps:
1. Create account on NSDL & generate PRAN (if not already)
2. Update contribution to be deducted through employer, on Excelity
Both the steps are described below:
1) Creation of Account on NSDL & generation of PRAN
a. Onlinebasis PAN and KYC verification by Bank

Process Overview: The objective of the process is to give step-by-step guide to open the NPS account for
Corporate employees registered with HDFC Bank (as a Point of Presence - POP) for NPS. Below process can
be followed by employees who have an E KYC compliant bank account (All Indian Banks).

In case your bank name does not appear in the drop down menu in this process, you can follow the
physical mode of form submission (details mentioned in this document below)

Important Requisites: As a part of online subscription employee needs to upload image of cancelled
cheque, photograph and signature, a minimum contribution of Rs. 500/- will have to be made through
online mode of registration.

Employee to use the below link using PAN number for generating PRAN (Permanent Retirement Account

Number). Visit website https://enps.nsdl.com

Online form filling for e-NPS PAN based subscriber registration:

1) Click on "Registration"
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2) Click on New Registration

3) Click on Corporate Subscriber

4) In the filed "Register With", select Permanent Account Number (PAN)

5) Enter PAN Details

6) Select Your Bank
(Please select the bank in which you have a savings / current account that you wish to link with
your NPS Account. Your KYC verification will be done by the Bank. A onetime fee of up to a
maximum of Rs. 125 (plus applicable taxes) will be debited from your Bank account by the Bank
as KYC authentication charges.)

If your Bank name does not show up in the drop down, please follow the physical mode of
submission

7) Input CHO Details (Enter Corporate Name & select CBO details from Drop Down)

ps  National Pension System Trust eNPS
Home > Bubscrier Registration

Online Subscriber Registration

' MNew Registration ‘ Complete Pending Registration eSign ! Print Registration Form

New Regisiration

Choose appropriate options

Individual Subscriber ® Corporate Subscriber
Status of Applicant * Citizens of India
Repister With '® Permanent Account Nurier (PAN)
Account Type W Tier 1 & Tier i * Tier [ only

Please enter the following details

Enter PAN*

Select your Bank *

Corporate Head Office ®

Corporate Branch Office

Continue




8) Fill all mandatory details (fields marked with * are mandatory for registration),

Sample fields have been filled in the below screenshot for easy reference

9) Enter Captcha and click on Generate Acknowledgement Number and Save the Ack. No. for
future reference.

National Pension System Trust eNPS

Home > Subscriber Registration > Subscriber Registration {Cors Detaiis)

Subscriber Registration

Start Acknowledgement 1D Registration Details PRAM Generated eSIGM Registration Fonm Process Complete
Generated Submitted

Account Type:. Tierl

CCUTLE LT contsct Detalis | Bank & Offer Detafls | Hominston Detslie | Documents Uplosd | Photo & Signsture Detssls  Payment Detshis

Figlde marked with * are mandatory for registration.
Personal De
Title ® SHR! ~ Father's Title® R
Plaase add name mazching with Bank Account name e Et R RN
First Mama * SAGAR
Fathar's Middle Name
Middle Name
Father's Last Mame
Last Mame PARAB
Motner's Title * SMT o
Gender* w |
Bother's First Name = NEELAM
Date of Birth * 1140411 = (ommiryyY)
Mother's Middle Mam=
Place/City of Birth * MUMBAI
Mother's Last Name
Country of Birth * INDHA ~
Subscriber's Maiden Name
Country of Birth * INDHA ~ . .
Subscribers Maiden Name
Marital Status * MARRIED "
" = ot 2 Spouse First Name® | MaDHURA
Mame to be printed on Pran card FATHER'S NAME ~ Spouse Middie Name
Motbils * +91 | De20881150 Spouse st Nai
Email ID = ssgarpifnsdl coin
Tedephone (Residenca Noj
Telephone |Office Na)
Fax Number
Idenfity De
EAH CEMER SRR Identity Proof * FAN CARD ~
Aadhaar
D Numbes® CCMPBT4065
Passport No
Date of Birth Proof* VOTERS IDENTITY CARD ~
Vaoter ID
Document Proof 1D (if any)
CERSAIID
Retirement Advisory ID
Add and Enter Captcha I o2 a8




10) Save the Acknowledgement Number for future reference

If registration process is not completed due to any reason, then Acknowledgement Number can
be used to complete the registration process later

Acknowledgement

Your Regizstration requesf hias been succezafuly mdiated. The Subscriber Regiztration Acknowledgement defsils sre given below:
Acknowledgement Number 11528610
Mame of Subscriber SAGAR PARAB

Receipt Date 04-06-2018 11:01.03

SM5 amd EMAIL will be sent out to your regisfersd Mobile Number snd Email ID.

Fieaze proceed fo complete the regizfration process I you want fo complete the process fafer then use this Acknowedgement Number
affer i it

g ‘Complefe Fending Regl ion’" in the F ion page
The Registraiion Fom needs o be prnfed affer affotment of PRAN and senf fo CRA sfier sifixing phole and signature

For any assistsnce pleaze dial 0224090 4242 or cfick here  to pozt your quen onfine.




11) The Foreign Account Tax Compliance Act (FATCA) declaration_ Regulatory Requirement:
-+ Fill FATCA Details and all mandatorydetails
- Resident of India needs to input Permanent Account Number (PAN) in the field of Tax
Identification Number
- Save & Proceed

NPS_

This

National Pension System Trust eNPS

Hogosy - Sibscrosr Rsgistreton = SubscnbEr Registration (Contect Detmisl

Subscriber Registration

start acknowledgemant 1D Registration Datalls PRAN Ganerzisd S5IGN Rapisiration Fom Procses Compiste
Generated Submitied

Ankncwiecgamant Ho: 11522810 Eubzoribar Name: BABAR PARAE

Apoount Type:: Tieri

‘Parsoral Datailc -_‘udnh:-l-- Bank & GinsrDetess  Sominafion Detalls  Dosumenis Upicer | #noto & Sipnsfurs Detalls Feymend Dwinbs

The sgdrecc sntema in eNF & chould be thie ceme as endered In S=nk recordc othersics your reguast ic flsbles to be rejeobed.
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Adumess Typs *
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12) Bank & Employment Details:

- Fill Bank & Employment Details
- Date of Retirement will be 60 years from Date of Birth
- Bank details should be exactly as mentioned in selected Bank Ac to get the KYC verified
successfully. The address should be exactly same as mentioned in your bank account.
Correspondence & Communication address should be the same
- Fill all mandatory details (fields marked with * are mandatory)

Home = Regi: ion > Registration (Bank Details)

Subscriber Registration

Start Acknowledgement ID
Generated

Acknowiedgement No: 11528610

Account Type: Tier|

PoraonalDetails | ContsciDetatle WCE S 4el Dbt LR Nomination Detalls

Registration Details

Submitted

PRAN Generated

Subscriber Name: SAGAR PARAE

e51GN Registration Form

Documente Upioed || Photo & Signeture Defsils  Payment Detalie

Process Complete

Other Details

Occupation Details *

Educational Qualification

Income Range (per annum)

Please Salect If Applicable

PAIVATE SECTOR

MASTERS

— MOT APPLICABLE —

Bank Name *

Bramch Name *

Bank Alc Linked to Aadhaar

«

HDFC BANK
MUMBAL - KAMALA MILLS EXTN CTR

DISENAPATI BAPAT

Relative of Political Exposed Person NG
Employment Details
Employes i0* =784
Date of Joining * DB =
Date of Retirement * =
Date of Retirement * 04042020 1
1
* All detaits are Mandatory
Account Type * SAVING ACCOUNT v
Bank AIC Number* DOEAB464545
Bank IFS Code ™ HDFCO000542 Q

-
Branch Address * JUMBAIMAHARASHTRASOD
PIN Code ™ 400013 |
State)T. * MAHARASHTRA -
Country * DN A: Evl
Bank MICR Code 400240002

»




13) NPS Scheme preference & Nominee details:
- Choose Pension Fund Manager (PFM) from dropdown
- Select any one investment option between Auto or Active;
- If Auto choice selected then subscriber will have to select any one of the
following options: Moderate, Conservative or Aggressive;
- If Active choice is selected, then subscriber will have to define
percentage for fund allocation, total of fund allocation across all assets
class should be 100%
- Fill nominee details

- Fillall mandatory details (fields marked with * are mandatory)
- Save & Proceed

Home = Sutscrbar Reglisiatan = Subsoibar Reglsiration (Schame & Mamination Datalis)

| Subscriber Registration

Start Acknowledgement (D Registration Detaifs FPRAM Generated eB8i1GM Registration Form Frogess Compista
Generated Submitted

Acknowsatgement Mo: 11528810 Subscrier Nama: SAGAR PARAE

Account Typs:  Ther |

Ferconai Dafslic | Qontsot Dstafic: | Bami & Other Dotens  EELL SRS D TR Dooumssnts Uploss | Fhote & SignatursDetalls  Fayment Driaiis

Scheme Preference Details

Chiera ETMsary FRm S HDEC PENSIGN MANAGSEMENT COMPANT LIMITEw
(PFM*
Choose your Investmant Option & Ao () Active
wissly ™ i = @
) Moderats (%) Conservative () Aggressive

HOFC PENSION MANAGE] T COMPANY LIMIT EME E-TIER |

z HIOFC PENSION MANAGEM COMPANY LINMT

HOF G PENSIDN MANAGEMENT COMPANY LIMITED SCHEME

|2a

In 3 ca5e yOUT COrpOVae Nas salecior Me SCHAME prefarance o your Dahaif, the PFM and invesomand choice domils will 09 3uvo poputama. Oienviss pisase SDECiy pour
EChauma prefarsnce.

First Hame = MADHURA

Mildidia HamE

Last Name | Surmams




Home > Subecriber Segistafion = Subecriber Registration (Scheme & MNomination Catails}

Subscriber Registration

Start Acknowledgement 1DV Registration Detads FRAN Generated eS51GN Registraton Form Process Compisle

Gensrated Submiteed
Acknowiadgesmant Noo 11528810 Subscriber Nama: SAGAR PARAE
Account Type:  Ther|

Fertanal Detelie > . | Baok® . L LY B Doouments Wipload | Phobe 2 Signabure Details  Fayment Details

FC PE ON MANAGEMENT COMPAI

Choose Pansicn Fund Manager | DF »

{FFM b

Chooss your Investment Option i antn 0 Achve ]
wisaly:* = ¥

{7} Moderats @) Conservaive O Apgressive

Schome Name

1 | FOFC FENSION MANAGEMENT COMPANY LIMITED SCHEME £ - TIER |
é | H:rFC QEI'\iSle PAHAN.-‘-GEME“\I_-— C'CII-JF'&NY ..IMTF-ED SIC-HEME C-TEER1
I | HOFC PENSION MANAGEMENT COMPANY LIMITED SCHEME &-TIER |

i @ case your COrperat 35 salecied The SCHaIme prafarence on your benaill. me PR and invesomant choics damils will be aumm popiiand. Odienviss Dieass SDECHTY your
ECNSMe QrEterencs,

First Hams =

Miidhdia Mame

Last Hame | Surmame

MACES Name:

Last Name § Surnams

Mzjormnae MAIOR ~ |
Diats of Bartn - IDDMMIT YY)
Falztianshig®

Parcentags Shars” 1oa %

Cusrdian Firet Hams [in £35a af 3 minar)
Guardizn Middie Name
Guardian Last Nama

FlatRoomDoar/Biosk no.*

Framises/Bulldingvillage

AraarLocslfyITanma

FiH COOTIP Goos Q

city

StateMl.T. ~
|

| Reset »




14) Upload Documents: Cancelled cheque copy, signature and photo

Save soft copy/ image of cancelled cheque & signature on computer/ laptop

Click on browse & select path where the respective images are stored
Click on upload image of cancelled cheque

Photo will be fetched from Aadhaar database, employee may upload the latest color
photograph

File size of each image should be between 4 KB to 2MB only
- Click on Save & proceed

ps National Pension System Trust

eNPS

Home > Sobsciber Regstason > Substriber Ragistation (Document Uplcad)

Subscriber Registration

Start Acknowledgement 1D

Regisiration Details o
Generated

eSIGN Registraiion Fomm Pracess Complete
Submigted
Acknowiedgement No: 11528609

sutserier Nam: [ I

Faraonss Detans ENNEES DadRU BANK & OMaT Geisus Nomumanon Cetame m Frals 3 Spaature Detes Faymaal Delsis

Documents Upload

Bccount Type:  Tierl

[ros e oocomert e Lot e
CANCELLED CHEGLUE CANGELLED CHEQUE | Bronae

Mot Documeni should e in = peg. ~ jpg or = paf fomat. Size of dooument should be: bedwean S48 srd IME

«

| uptosa |

MNext })

s National Pension System Trust

eNPS

Home = Subetiber RegiEtston =

Susscrbar Registatan (Fhoto & Slanature Detals)

Subscriber Registration

Start Ackrowledgement ID Regictration Detads FRAN Generzted eBIGN Repgistration Form Frocess Complste
Generated Submitted
Acknowlesgement Na: 11528610 subscriber Hama: SAGAR PARAE
sccount Type:  Ther
Perconal Detallc Canisst Datass Bask £ Ofher Dotais Dradnll Ugioaa Phots £ Stgnature Detnllc Peymment Dadatic
Upioad Photo & Signature

s Proview Signaturs

M

NI SIGMATLINE

— —

Sreps m Sgan Signatire
Hiote:Phoic & Signafiire shouid be in * jpg fommat If pour Fhologreph Signafurs imsge is m cifer formist, plesse save ¥ as v jog fomat Sizs of phofo showld he befwesn
HHE and 12KE. Zoan 5 signature and uplead

«




POME - CAUTar NgRTINor - hSacrDer Tepev s Geoes 4 Sr e Detam
Subscriber Registration
Stan Ack = o Reg Cwtmis ERat Gaar g #5555 Ragnirsnon Eare Process Compiate
Genested Sestorm s
AemscmAeSgeard bps 13041 B e MeTe LALAM FIRLA
Acomaid Type:  Twei
| . ~ Syt Cwtae
Uptesd Photo A Signatusre
Photo Signature
Provion Fasie TR LRt
BracTrarEpTEsTvG _Seowee | [EracTraTEs TESTNG _Droese |
Prmcm Feces & lagnature Shousd Be i C g boemat Wyt Protogrmen Taghatiore thage @ i ot ormat piedte tave £ a3 0 g forveal Zoe of phens shouk] be et
AR g 17RF o 8 ugranare sttt updied §
15) Verification:
Employee to verify all details input for NPS registration
Home =  Subscriber Cosfienation (Cone)
Subscriber Registration
2tart Acknowsasgesmant 1D Dedalis PrRAN Cenergted esIGHN | etratton F Pro =
Registration Reg o ooass Compiots
Acknowisdgermant Mo: 11623810 Bubcoriber Nume. LAGAR FPARAE
Azoount Type: Tiav i
Family Detaiis
THse B Fatters T - AHFR
Firet Marme - EAOAR Fatters Frot Mame -
Wl Mame Fattecs Miodls Mams
Lest Nerms FEAAS Fatrers Lest Namme
o maLE Mdnthors Tithe - T
Tate of Bt = LD EET Motherc Frct Name = MEEELAM
FiacasCily of Birts - L= Mother c Middle ke
“Cowmitny of vt~ DA Motherc Lact Mame
‘Wartal Smbes MARRIED BuDesriDars Malden Mame
Mobdls - - &1 ES20IE116E Bpouce First Hemas A DU
Emas 1D+ BASS FAPEMN A0 SOUN Bpouce MOSe Mams
Teaphons (Recideaoes Soj Bpouce Lect Mame
Triophons {OfMos ol
Fex Humiesr
Identity Details Proof of Identity
PN COMPETIS8E boentity Froof FAN CARD
Aadhasr Docoomend i ComMPETiaEE
Faccport Ko Dote of Sirih Froof WOTER ¥ IDENTIT v SARD
Woter Dooumees Prood i [IF =my)
‘CERaalD. Dcaumees Expeny Duls 0 ey
Fatirermant Adwicony (D
Fatrermant Adwicony Nems.




Tubscrniber Regisoraton

atark AaEnowisdgemant B
Danarzteg

S s Ma: 11
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I el S
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Ssbmitted

PRAA Eeneemms ESIEN Rageration Fom

=i s M SALEI TATEAE

HOED TEMEIOM RAMAUENERL UOMPNT LIS =0
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National Pension System

Homa = Supsorber Comfirmation (Corg) =

Subscriber Registration

Start Acknowtedgement D
Generated

Acknowladgemsant Mo 11528610
Account Typs: Tierd

PerconsiOsislic | ConfssiDstals | Sask & Ofhar Dstaic  Nominafion Dedeiic

Subserber Reglsvranon (K C Document Confirnasion’

Registration Datals
Submitted

| SCANMNED PAN CARD

| GANCELLEDCHERUE

«

SCANNED PAN CARD

CANCELLED CHEQUE

PRAMN Genersted 251GN Repiztration Farm Process Complatz

Subscriber Hama. SAGAR PARAB

Doouments Upiosd

et

»




Mome - SOso0e COATEICH TOW + RGO Reperaion Frots & Siranay Corfiraton

Subscriber Registration
Start Achnowiedgement D Ragistration Detads FRAN Derermes #3100 Regitreon Form Procas Compiate
Ganersted Submited
Acancwssagement Mo 11328418 TutarTer NaTe LLOAN PARLA

Apcount Type: Tier s

Proview Phot Preview Signature




Initial NPS contribution & Declaration by the subscriber:

1) Enteraninitial contribution amount (minimum Rs 500/-) & click on “Confirm Payment”

/B
NPSZ &

Homa > Buberiber Regisiration »  Bubsefber Regatralion [Paymen Detils|

Subscriber Registration

Sart Acknowledgement ID Registration Details PRAN Ganzrated BSIGH Registrabon Form Pracess Completz
Gengrated Submitted
Acknaowedgement Ho: 11526811 Subseribiar Hama: MOHD.AHSANULLAH ZAFAR ALAN SHAIKH
Aceount Typa: Thar |

Fayment Details

S— - 1 =
First e Thr | Contribation Amowst 3 1041 Kk | Rt T fotction ‘

First Time That Il Cantribution Amount ¥ | |

«




2) Payment finalization
a. Select payment gateway option
b. Tick both the declaration boxes
¢. Click on Make Payment (The payment should be made from the Bank Account declared
in the steps above for contribution purposes)

eNPS

TRUEST =8

Hige = Bubserbar Ragishaion = Bubscoriber Regisinrion [Payment Dokals)

Subscriber Registration

Start Acknowlsdgement 10 Regletration Detaliz PRAN Germraied eSHEN Regatmtion Form - Proosss Complita
Ganarated Submittad
| Aknowiedgamant Ho: 11EZ3E1T Bubearinsr Rame: MOHDAHIANULLAH ZAFAR ALAM SHAKH
| Asoount Type: Tierl

eyt Dvlmls GosbechOwiii | Bavh & Ut Detads  Bominahoo eiels | Udcanmts Upas oot & Srilies Detaiis m

Payment Details
Firet Tima Ther | Gonirioution Amoont | 101010 |

Fires Tima Tiec B Coniriwtion Amount ¥ | |

Sommary

Tota! eontribution emound | Trantaction and Bervioe sharges sddfosal to thisj F 100000
ot Gt

Declaration By Subscriber

LA Devizration & Amthortzatan by alf sutecribers

Fiave read and wndersood the Jamns and TondTions of e Mational Pension Sysfem and' fensby agree iothe same and Jeciane it e JRiDAmaicn and' documents tmishad
by ane e mnd comed, fothe sesthalmy inoniagpe and hayet | undgsriake o nfim immedieislc the Canfai Recom’ Kasping Agencetatansf Fanson System Tium, of ey
changes i e above mfanmaton Seniched by me, oo ot ok anjr pra-axisiing scoous! oader NEE.  onoersiand fMaf | sfall fe fidy Nabke oF snomission o any face o
Incorrerd Mformetion or documents

{luiner agme-in be boung &y the ferms and candions of provislon of serdces By CRA, fom fme fo-Bme ang avy emendmens themedas ansroded oy PEROA, whathar
Compiete of perdal wihout any. new daciamnion saing fmished Oy me_ i siall e dong &y e des ang condiions for the usage af o o aocess CRANFEGAN and visg
garalsh & T-oln o M2 GRA wedshe

[ agres fp fmke & pemout of dhe ragisireion: fomm fom ehFE pamal pase phofogragh, afte sgratre snd send I GRA, | wndersiand that my. FRAN wi' B2 fonen
remporarky X the form i5 nod sent o CRA within. 00 days fhom the dite of afodmend of FRAN. (Aoafcable o)y for Aadbeer based Subscrber Repisialion)

| pockarstang Shad my i’ conimiufion wIF o= creafea’ i e ERAN oo [ will nod B2 adi= fo mske soy frtier contbufion B e G compiance 15 confimmeg v the Samk
select=d oy me durng regicivanion. Onice the KD CompAsnce /5 confimen sy Sank | agres b fake & pnniot of fhe TEQIEAROR S from =NPE pomal paste phoiogranh, By
sigiatume BN saod 1 fo CRA. | undseand S mp PRAN WA' ba ¥ooan' famporady ¥ the e 15 not sant ky CRA wiin 00 Saps Aom the deis of ainmmant of FRAN
{Appiizabis to Supscritars rpsienng Wit FAN and subsaguant KYT verfication by Sankl

| hamsby peclare Inal [ am e conafide substrber of NEE ang e contibobion Seing paid or Wi Mansachon partaler o my FRAN [ Aimher facians that | u@l make payment
Prom my Bank acoows

[ Decivation under the Prevantion of Many Lamndorng A, 507

[ berasy gefisre that fre comribotion paid by me has begn dadesd fom mp aEasdy cecarsd ano! aRsESSED Souvtes of ncoves [ ngarsiand M NFS Trust has B ight fo
pErLSe my Shancial oG or shane dhe informatian, with odher govemment authaties | Ridmar sgres $hat MRS Trus? hes e RONT fo-o'ose My PRAN 1 case [am fusd wlssng
e provisians of any e mlading fn nreventon of money mumderng

NOTE : Plaass memticn WPS Cantrbusion’ as remark 1 the Saymant renark a8 your bawking $he




3) Confirmation of details for PRAN card & redirection to paymentgateway
a. After verifying all the details appearing on the screen, click onConfirm
b. Click on Proceed for redirection to payment gateway

Plaase confirm your detads

Hama
Mot heaniliafh Zatr Aam Shakh

Father's e
Talar

Date of Birth
220} 10




T — |
“gBlePay =

| Transaction Details | Drder Humber eMP SES85163 | Amount Z.00 1HR = Convenlence Fee i anplcabie will be charged o yoe

Payment Details

Met Banking

o ESBI

P Othar Banks SBlaFay Test Bank L
= =

Verified by MasterCard, ~=-===r=r== .

“VISA® ety " Safeley (V{Symantec. PeilER

Topynghs 2013 State Bank of India A8 Fights Ressrved Powsred by Stale Bank Of India_

| vou will now be re-tdirsceed 1 Peyment Gamway wabsize, Your Permansnt Refrement dccount Number (PRAN) will be g




4) Receipt for Paymentconfirmation:

12 digit PRAN Number (beginning with “1”) will be generated after successful Payment
a. Downloadregistrationform

b. Save/ Print payment receipt

 National Pension System Trust

Generated

Submitted

HOME MORE ABOUT NPS
Home =
| Receipt of Payment Confirmation - Subscriber Registration
Start Acknowledgement ID Registration Details PRAN Generated eSiGN Registration Form Process Complate

Elgctronic Fund Transfer

Permanent Retirement Account Number
(FRAN)

Name of the Subscriber
Contribufion Amount®

PFaymant Gatoway Charge + Goods & Serviees
Tax [GSTP

Acknowledgement Number
Contribution Receipt Number
Transaction Refarence Number
Transaction Date

Transaction Status

* Click on ‘D« v F

110102153891

MOHD AHSANULLAH ZAFAR ALAM SHAIKH

INR 1000.00

INR 2.95

11528611

12639635045938181

4520905834202

2018-06-04 12:03:37

Successful

ipleting the o

physical copy of the form fo

o
fo the mobile number registered with MMOnce the process of digitally signing is aucmssfm!y cmm:lefed,you need nof send the
CRA

“eSign charge ¥5 plus Goods & Senvices Tax {GST)

of e-5i the OTP sent by UIDAI

Download Registration Form/E Sign |

l SAVE/PRINT PAYMENT RECEIPT J




5) E-sign Verification:

a. ESign can be done by simply clicking on “E Sign & Download” Button on the screen
b. OTP will be sent to registered Mobile Number linked to Aadhaar

S
“en
Il\\\\\§

Home = eSign / Print & Courier Subscriber Registration Form
eSign / Print & Courier

Start it 1D Regi Details PRAN Generated eSIGN Registration Form Process Complete
Generated Submitted

Acknowledgement No: 11528611 PRAN No.: 110102153891

Account Type: Tier |
eSign / Print & Courier

@ eSign Subscriber Registration Form (%

) Print & Courier Subscriber Registration Form
(Paperiess)

eSign Subscriber Registration Form

Aadhaar Number * OO0 2402

You will now be re-direcfed fo eSign Service Provider website for eSigning of regi:
LNDAL




ONSDL  oSign

Welcome To eAuthentication Portal

Aadhaar Number -

| hereby understand/autherize NSDL e-Governance Infrastructure Lid, acting as Central Recordkeeping
Agency (CRA) under Pension Fund Reguistory and Development Authority (PFRDA) regulations for
National Pension System (NPS) fo:

) 1. Use my Aadhasr details for National Pension System (NPE) and authenticate my identity through the
Aadhsar Authenfication system (Aadhaar based «-KYC senvices of UIDAL) in accordance with the
provisions of the Aadhsar (Targeted Delivery of Financial and other Subsiies. Benefits and Services)
Act, 2018 and the slied rules and regudations notified thereunder,

2. Use my Demaographic details obtained through e KYC (Name, Gender and Date of Birth) for eSigning
the registration document,

3. | understand thst the Asdhasr detsils (physical and { or digital. as the case maybe) submitted for
availing senices under NFS will be maintained with NSDL & Gow fill the time the account is not inactive
in NPS or the timeframe decided by UIDAI / PFRDA (the tator of NP'S), whic is later.

)

&3 NSDL

NSDL. -eSnCc)r_\ ﬁﬁi’

Welcome To eAuthentication Portal

Aadhaar Number :

o

|-hereby undarstand/suthorize NSDL a-Govermnance infrastnuciure Lid. scting as Central Recordkeaping
Agency (CRA) under Pension Fund Regulstory and Development Authority (FFRDA) regulafions for
National Pension System (NFS) to:

1. Use my Asdhaar detsils for National Pension System (NPS) and suthenticate my identity through the
Aadhaar Authentication system (Aadhaar based e-KYC services of UIDAL) in acoordance with the
provisions of the Aadhasr (Targeted Defvery of Financial and other Subsidies, Benefits and Services)
Act, 2018 and the albed rules and regulations nolified thereunder.

2. Use my Demographic details obtsined through & KYC {Name, Gender and Diate of Birth) for eSigning
the registration document.

2. | understand that the Aadhaar detaits (physical and / or digital, as the case maybe) submétied for
availing services under NPS will be maintamed with NSDL e Gov till the tima the account is not inactive
in NP5 or the timeframe decided by UIDAIL / PFRDA (the regulator of NPS), whichewer is later.

OTP was sent fo the mobile number and emad |D registered with UIDAI snd is valid for 30 minutes. If
you have not received the OTP, click on "'Resend OTF button affer 80 secs fo "Regenerata OTP'.

‘ ssuses| @& Resend OTP




¢.  Put OTP & Submit. Your Registration Process is completed.

6) If there is a mismatch of phone number in Adhaar and employee’s actual mobile number
then the employee will have to submit physical registration from to NSDL within 90 days from
PRAN activation date, else the PRAN gets freeze and subscriber will not able to do any
transaction related to NPS - Please find process to down load subscriber registration form
as below:

a. Subscriber to download the Complete eNPS Registration Form from below link:

https://enps.nsdl.com/eNPS/OnlineSubscriberRegistration.html?appType=main

b. Subscribers should paste the photograph (please do not sign across the
photograph) & affix signature. The photograph should not be stapled or clipped to
the form.

¢. Subscriber should sign on the block provided forsignature.

d. Subscriber should attach the self-attested KYC Docs. (Photo ID and Address proof)

e. Subscriber to dispatch the physical registration form to CRA (NSDL) on below address:

Central Recordkeeping Agency (eNPS)

NSDL e-Governance Infrastructure
Limited, 1st Floor, Times Tower,

Kamala Mills Compound, Senapati Bapat Marg,
Lower Parel, Mumbai - 400 013, Maharashtra.

Process of Individual Contribution submission

For depositing own NPS Contribution up to Rs. 50K to avail tax benefits u/s 80CCD 1(B)

* Employee can directly contribute by visiting the E-NPS portal or clicking at the below link:
https://enps.nsdl.com/eNPS/InitialExistingUser.html

*  On successful contribution processing, receipt is generated immediately which can be submitted to

Excelity at the time of IPSF submission for Investment proof purpose.

* Employee can contribute by visiting NSDL site by clicking the below link
https://enps.nsdl.com/eNPS/NationalPensionSystem.html

* Employee to click on 'Contribution’ tab which will lead to the contribution screen and contribution
process can be started using PRAN.

* Employee to enter his PRAN Number & Date of Birth, OTP will be sent to his registered number with
NSDL

» Employee can check and can do his own contribution after confirmation of OTP Sent. Please find

attached screen shot



https://enps.nsdl.com/eNPS/NationalPensionSystem.html
https://enps.nsdl.com/eNPS/NationalPensionSystem.html
https://enps.nsdl.com/eNPS/NationalPensionSystem.html
https://enps.nsdl.com/eNPS/NationalPensionSystem.html

1.

Click on Contribution

National Pension System Trust ENPS

HOME  MOREABOUTNPS  FAQ

Please Select Your Language | ENGLISH

Guideli for Online Regi: ion
NPS Trust welcomes you to 'eNPS’  which will facilitate - REGISTRATION

» Opening of Individual Pension Account under NPS (only Tier I/ Tier [ & Tier lI) by All Indian Cifizens (including NRIs)
between 18 - 65 years
» Making inifial and subsequent contribution to your Tier | as well as Tier If acceunt CONTRIBUTION

For Account opening. you need to:

V' Have Mobile number, email ID and an active Bank account with net Banking facility enabled TIER Il ACTIVATION

v Have an Virtual mber (issued by UIDAI against your Aadhaar Number ) or a PAN Card

V' In case, an applicant selects to open the individual pension account with PAN, the activation of
the PRAN is subject to KYC verfication by the empanelled Banks (name and address should
mateh with bank record) selected by applicant during the registration process.(not required in case of Virtual ID). To view APY APPLICATION
the list of empanelled banks, click here

2. Employee to input PRAN, DOB in DD/MM/YYYY format and enter captcha and to click on Verify

No v ow

PRAN.

National Pension System Trust ENPS

Home > Subscriber Services - Contribution

Subscriber Services - Contribution

Subsequent Contribution

* Please ensure "Cookies" are enabled in your browser before proceeding for payment.
Permanent Retirement Account Number (PRAN) *
Date of Birth (DD/MM/YYYY)" DD/MMIYYYY

NPS§ Subscriber Type * ® NPS CRA

Add and Enter Capicha *

Verify PRAN

Employee to confirm the mobile number

Click on OTP

OTP will be sent to employees registered number with NSDL,

Employee to input OTP in the given screen

Employee can view his account balance as well and can do his individual contribution




Confirm Mobile Number

+ OTP will be sent to your registered mobile number "992*++44"

+ Please check your account balance and Third Party Transfer Limit(TPT) before initiating contribution
request

v Please click on "Send OTP” button if the mobile number is correct.

v To update your mobile number, Please click here to Log-in to your NPS Account using PRAN.

b. Physical Mode of Registration

If the employee’s bank does not appear in the drop down on the registration page, you can follow the
Physical mode of registration.

w

Download the eNPS Registration Form from below link:
https://www.npscra.nsdl.co.in/download/government-sector/central-
government/forms/Form CSRF Subscriber Registration Form 1-5.pdf

Fill the form as per the steps mentioned above in the SOP. (as for online
submission).

Paste the photograph (please do not sign across the photograph) & affix signature.
The photograph should not be stapled or clipped to the form.

Sign on the block provided forsignature.

Attach the self-attested KYC Docs. (Photo ID and Address proof)

Submit the documents to HDFC Bank Representative in your campus

¢.  Submission of Inter Sector Shifting Form (I1SS- 1) - For employees who already have a PRAN

1.

If you already have a PRAN, you will need to get the same mapped from Personal to a
Corporate account

Fill form [1S-1- https://npscra.nsdl.co.in/download/government-sector/central-
government/forms/Inter-Sector-Shifting(ISS)-Form.pdf

Submit to the HDFC Bank representative in your campus for change of account type

Once confirmation is received, declare contribution on Excelity


https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf

2) Updation of Contribution on Excelity - To be deducted through employer

1) Login to Excelity Portal- Payroll Section
2) Click on My Transaction - NPS Declaration

» My Personal Details =

Schedule

Form 11 (New) Declaration
Claim Reimbursements
Investment Declaration
Voluntary Provident Fund (A
Planner

NPS Declaration

( Payroll & Retirals

NP S Declaration

Emp 1D
Emp Name

Effective Date 01/08/2019
Basic Salary (NPS Eligibility) 85200.00
NPS Contribution (1-10%) 0.00

NPS Contribution Amount (Menthly) 0.00
FRAN

[ Submit |

3) Emp ID, Name & Effective Date are non-editable and will reflect automatically in NPS declaration

screen

4) Basic Salary (NPS Eligibility) - Monthly Basis salary on which NPS contribution will be calculated

5) NPS Contribution (1-10%) - Update percentage of NPS contribution between 1to 10 %

6) NPS Contribution Amount (Monthly) - Basis the NPS percentage and Basic Salary, NPS
contribution calculation will happen automatically

7) PRAN - PRAN number is mandatory before opting for NPS. Update PRAN and Submit

| Payroll & Retirals

MNP S Declaration

Emp 1D
Emp MName

Effective Date
Basic Salary (MNPS Eligibility)
MEFS Contribution (1-10%g%)

MNEPS Contribution Armount (Monthly)

PRAM

Submit

O1/092019
8520000
.00
.00




